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course search

 how to apply

BUSINESS AND FINANCE 
PATHWAYS

NOTE: 
Completion of Skill Set AE378 can enter any 
Certificate III qualification.
Completion of any Certificate III or AE617 
can enter any Certificate IV qualification.

JOB OPTIONS

Office clerk,  
Office assistant, 

Accounts clerk, Medical  
receptionist

JOB OPTIONS

Office administrator, Project officer, 
Executive assistant,  

Small business manager

SKILLED

Certificate IVCertificate III Certificate III 
Traineeship

SUPERVISORY

Diploma

BSB30120  
Certificate III in 

Business 
BFS5

BSB40120  
Certificate IV in 

Business 
BFR1

BSB50120  
Diploma of  
Business 

BFT3

BSB40120  
Certificate IV 
in Business 

(Administration) 
AC49 

BSB40320  
Certificate IV in  

Entrepreneurship and 
New Business 

BFR6

BSB30120  
Certificate III 
in Business 

(Administration) 
AC46

BSB30120  
Certificate III in 

Business 
BFS5

BSB30120  
Certificate III in 

Business (Medical 
Administration) 

AC47

OR OR

OR

BUSINESS

Certificate IV 
Traineeship

BSB40120  
Certificate IV in 

Business 
BFR1

BSB40120  
Certificate IV in 

Business  
(Administration) 

AC49 

OR

OR OR

OR

BSB30120  
Certificate III 
in Business 

(Administration) 
AC46

OR

OR

OR

JOB OPTIONS

Office supervisor, 
Executive 

officers, Program 
coordinator, 

Program 
consultants, 
Supervisory/

Management roles 
across a wide  

variety of industries

BSB50420  
Diploma of  

Leadership and 
Management 

BFR7 

OR

ENTRY

Skill Set

Business Ready 
Skill Set 
AE378

Operate a Small 
Business Skill Set  

AE617

https://www.southmetrotafe.wa.edu.au/courses
https://www.southmetrotafe.wa.edu.au/how-apply
https://www.southmetrotafe.wa.edu.au/courses/business-ready-skill-set
https://www.southmetrotafe.wa.edu.au/courses/operate-small-business-skill-set
https://www.southmetrotafe.wa.edu.au/courses/certificate-iii-business
https://www.southmetrotafe.wa.edu.au/courses/certificate-iii-business
https://www.southmetrotafe.wa.edu.au/courses/certificate-iii-business-administration
https://www.southmetrotafe.wa.edu.au/courses/certificate-iii-business-administration
https://www.southmetrotafe.wa.edu.au/courses/certificate-iii-business-medical-administration
https://www.southmetrotafe.wa.edu.au/courses/certificate-iv-business
https://www.southmetrotafe.wa.edu.au/courses/certificate-iv-business
https://www.southmetrotafe.wa.edu.au/courses/certificate-iv-business-administration
https://www.southmetrotafe.wa.edu.au/courses/certificate-iv-business-administration
https://www.southmetrotafe.wa.edu.au/courses/certificate-iv-entrepreneurship-and-new-business
https://www.southmetrotafe.wa.edu.au/courses/diploma-business
https://www.southmetrotafe.wa.edu.au/courses/diploma-leadership-and-management
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NOTE: 
Completion of Skill Set AE378 can enter any 
Certificate III qualification.
Completion of any Certificate III or AE617 
can enter any Certificate IV qualification.

JOB OPTIONS

Office clerk, 
Office assistant, 
Accounts clerk, 

Medical  
receptionist

JOB OPTIONS

Payroll officer,  
Human resources 

assistant

JOB OPTIONS

Project  
manager

JOB OPTIONS

Business 
administrator,  

Office administrator

JOB OPTIONS

Human  
resources  
manager

ENTRY SKILLED

BSB30120  
Certificate III  
in Business 

BFS5

BSB30120  
Certificate III 
in Business 

(Administration) 
AC46

BSB30120  
Certificate III in 

Business (Medical 
Administration) 

AC47

Certificate III

BSB50320 
Diploma of  

Human Resource 
Management 

BFR8

BSB50820  
Diploma of  

Project Management 
BFT0

SUPERVISORY

BSB40420  
Certificate IV in  

Human Resource 
Management 

BFS2

BSB40120  
Certificate IV in  

Business 
(Administration) 

AC49

Certificate IVCertificate III 
Traineeship Diploma

OR

OR

MANAGEMENT

BSB30120  
Certificate III  
in Business 

BFS5
OR

Skill Set

Business Ready 
Skill Set 
AE378

BSB30120  
Certificate III 
in Business 

(Administration) 
AC46

OR

OR

JOB OPTIONS

Business manager

BSB50420 
Diploma of Leadership 

and Management 
BFR7

BSB40420  
Certificate IV in  

Human Resource 
Management 

BFS2

BSB40120  
Certificate IV in  

Business 
(Administration) 

AC49

OR

OR

Certificate IV 
Traineeship

Operate a Small 
Business Skill Set  

AE617

Skill Set

https://www.southmetrotafe.wa.edu.au/courses/certificate-iii-business
https://www.southmetrotafe.wa.edu.au/courses/certificate-iii-business
https://www.southmetrotafe.wa.edu.au/courses/certificate-iii-business-medical-administration
https://www.southmetrotafe.wa.edu.au/courses/certificate-iii-business-administration
https://www.southmetrotafe.wa.edu.au/courses/certificate-iii-business-administration
https://www.southmetrotafe.wa.edu.au/courses/certificate-iv-business-administration
https://www.southmetrotafe.wa.edu.au/courses/certificate-iv-business-administration
https://www.southmetrotafe.wa.edu.au/courses/business-ready-skill-set
https://www.southmetrotafe.wa.edu.au/courses/operate-small-business-skill-set
https://www.southmetrotafe.wa.edu.au/courses/certificate-iv-human-resource-management
https://www.southmetrotafe.wa.edu.au/courses/certificate-iv-human-resource-management
https://www.southmetrotafe.wa.edu.au/courses/diploma-human-resource-management
https://www.southmetrotafe.wa.edu.au/courses/diploma-project-management
https://www.southmetrotafe.wa.edu.au/courses/diploma-leadership-and-management
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JOB OPTIONS

Accounts assistant 
Accounts clerk, 
Office assistant, 

Payroll junior

JOB OPTIONS

Accounts 
administration, 
Accounts clerk, 

Accounts  
payable officer,  

Accounts receivable 
officer,  

Bookkeeper,  
Debtors clerk,  
Payroll officer

JOB OPTIONS

Accounts payable 
team leader,  

Accounts receivable 
team leader,  
Collections 
supervisor

JOB OPTIONS

Accounts manager, 
Business analyst, 
Office manager  

FNS30322  
Certificate III in 

Accounts  
Administration 

BHU4

FNS40222 
Certificate IV in 
Accounting and 
Bookkeeping 

BHU1

FNS40222 
Certificate IV in 
Accounting and 
Bookkeeping 

BHU1

FNS50222 
Diploma of  
Accounting 

BHX1

 FNS60222  
Advanced Diploma  

of Accounting 
BHW9

SUPERVISORY

FNS30322  
Certificate III in 

Accounts  
Administration 

BHU4

Diploma Advanced Diploma

FINANCIAL SERVICES

SKILLED

Certificate IVCertificate III Certificate III 
Traineeship

Certificate IV 
Traineeship

OR OR

https://www.southmetrotafe.wa.edu.au/courses/certificate-iii-accounts-administration
https://www.southmetrotafe.wa.edu.au/courses/certificate-iii-accounts-administration
https://www.southmetrotafe.wa.edu.au/courses/certificate-iv-accounting-and-bookkeeping
https://www.southmetrotafe.wa.edu.au/courses/certificate-iv-accounting-and-bookkeeping
https://www.southmetrotafe.wa.edu.au/courses/diploma-accounting
https://www.southmetrotafe.wa.edu.au/courses/advanced-diploma-accounting



